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 Example of internal regulations 
Notice to the landlord,
This document serves as an example and can be adapted, scrapped, supplemented or personalised where appropriate. Please note: the articles in these internal regulations may not contradict the contents of the lease!
These internal regulations impose a number of formal provisions that you as a tenant must comply with. These regulations contain the basic rules and can be supplemented by more specific rules and practical arrangements (e.g. kitchen regulations and regulations for sanitary areas). In case of non-compliance with these provisions, the landlord, in consultation with the housing department, may impose sanctions. 
General
Art. 1. You obtain the keys from the landlord at the start of your contract.
You may not
· share keys
· make or have keys made
· change the cylinder lock in your room door
Art. 2. You may not make changes to any technical installations (e.g. internet connection, heating)
Art. 3. Do not deface walls. Do not hang posters and other decorations permanently to avoid damaging walls and doors.

Art. 4. It is forbidden to smoke in the common areas and/or your room (delete as appropriate)

Art. 5. Guests are not permitted to stay overnight, including in the common areas.
Art. 6. Keeping pets in your room or common areas is prohibited.
Art. 7. You may only make use of your room during weekends and holiday periods if these fall within the term of your lease.
Your room
Art. 8. Together with the landlord, you will prepare a detailed inventory within the first 30 days of effectively using your room. On it, clearly indicate the items of furniture and other amenities in the room. Also carefully indicate any defects and report on the condition of the floor, walls, windows, sink, etc. Make sure both parties sign and date the document. 
At the end of the lease, the condition of your room will be compared with this initial accommodation description. Damage caused by you or third parties to whom you grant access to your room, missing items or any additional cleaning will be charged to you - the tenant.
Art. 9. You may not paint or wallpaper your room without the explicit permission of the landlord.
Art. 10. The use of a mattress protector is mandatory. This is/is not provided by the landlord (delete as appropriate).is
Art. 11. You are responsible for regularly cleaning your room. 
Art. 12. You may only use the following electrical appliances in your room (to be filled in yourself): 
Individual heaters and gas-powered appliances are not permitted. 
Art. 13. The following are prohibited in your room:
· cooking or heating up food (in case of a room, not in case of a studio)
· doing and drying your laundry 
· use of candles or incense sticks

Art. 14. Your washbasin may not be used to wash dishes. To prevent blockages, it is forbidden to pour dirty water, fats and food residues into your washbasin. Pour dirty water down the toilet or drain pan, dispose of (cooled) oils in an appropriate bottle and dispose of food leftovers in the appropriate waste bag. The back of the waste calendar contains a detailed overview.
Common areas
Art. 15. Treat these spaces with respect and keep them tidy.
Art. 16. Sort household waste (see back of waste calendar). For this, either use the appropriate rubbish bags, required by the City of Antwerp, or use the waste container provided by the landlord in a separate area. Take glass to the glass container. Put out waste on the designated dates. You can find the collection dates on the waste calendar. You can also use the City of Antwerp's recycling stations: you can deposit your waste here daily, using a recycling pass.
Art. 17. It is forbidden to put rubbish, rubbish bags, bicycles, shopping carts, furniture, etc. in the corridors. 
Art. 18. Any damage to the common areas will be billed to 'the perpetrators', or if untraceable, to all residents or users. Clandestine dumping will also be billed
Art. 19. Only use fire hoses, fire escapes and fire extinguishers in emergencies.
Art. 20. Use the bicycle racks. Always lock your bike. 
Kitchen
Art. 21. To prevent blockages, it is forbidden to pour dirty water, fats and food residues into your washbasin. Pour dirty water down the toilet or drain pan, dispose of (cooled) oils in an appropriate bottle and dispose of food leftovers in the appropriate waste bag. The back of the waste calendar contains a detailed overview. See also Art. 16 for waste sorting and waste management.
Art. 22. Clean up food residues and leave the kitchen clean after use. Clean the table, hotplates, oven, microwave, countertop and floor. 
Art. 23. Do the dishes daily, clean up and put everything away. 
Art. 24. Keep the fridge clean and defrost the freezer compartment regularly. If you are absent for at least a week, remove your food from the fridge. At the end of the academic year, fridges and freezers are defrosted by the landlord. You will be personally notified of this in good time. Then too, you will be asked to remove your personal food items from the fridge and freezer. 
Art. 25. Don't remove food for someone else.
Art. 26. Remove expired food from the refrigerator.
Bathrooms
Art. 27. Out of respect for your fellow students and to avoid clogging pipes, leave the bathrooms clean, and the floor dry.
Art. 28. Rinse the shower after use, remove hair from the drain and take your shower products back with you. 
Art. 29. After each use, flush the toilet and, if necessary, clean it with the toilet brush.
Art. 30. Flush the toilet paper with it. Dispose of used toilet rolls, sanitary towels and the like in the dustbin.
Cohabitation, tranquil living and privacy
Art. 31. Living with others is not always straightforward or trouble-free. Avoid conflicts and make sure you don't cause a nuisance. Respect the privacy of others. Honour agreements made.
Art. 32. You are obliged to respect the peace and quiet of the other tenants. So please keep quiet in the residence hall, during the day but especially in the evening and at night.
Quiet must be maintained between 10pm and 7am and during study and exam periods. Headphones are a good alternative.
If you want to organise an activity on your residence hall or in the common areas, you always need the prior permission of the landlord.
Your own and others' safety
Art. 33. Keep the front door and the entrance doors to the floor closed at all times. Keep ground-floor windows closed during your absence.
Art. 34. To prevent strangers from sneaking inside, don't open the door until your visitor rings the bell. 
Art. 35. Keep all fire doors closed unless they are electrically operated. It is forbidden to block automatically closing doors to keep them open.
Art. 36. Keep corridors and emergency exits clear at all times.
Art. 37. It is prohibited to venture onto the flat roofs, walk along the gutters, move from one terrace to another, etc.
Sustainable energy consumption
Art. 38. Only ventilate your room when you are present. Close your window when you leave your room, especially during frost or rain. Please note, never fully close the radiators during frost. As a resident, you are obliged to avoid any frost damage.
Art. 39. Avoid wasting electricity and heat. Do not hang anything on the heater to dry.
Art. 40. Keep your windows closed when the heating is on.
Art. 41. Fully switch off electrical appliances in good time. Even in standby, appliances often still use energy. 
Art. 42. Fully switch off cookers and ovens after use. 
Technical faults
Art. 43. If you observe a technical fault in your room or the building, report it immediately to the residence hall manager. (tel. ......................., or email ..........................). 
These contact details can also be found at...........................
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These rules and regulations consist of ...... pages. The tenant has taken note of these rules and regulations before signing the lease. These rules and regulations are an integral part of and should be attached to the lease. 
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